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General Information 

General 
Description: 

Module 1 is a totally self-contained introduction to MYOB Version 13 and 
is aimed at the learner who needs to know how to use this powerful 
accounting package to computerise and operate company accounts. 

Learning 
Outcomes: 

At the completion of this courseware participants should be able to: 
• start MYOB and use the Command Centre modules 
• use the Help system 
• create a new company file 
• modify the chart of accounts 
• enter opening balances into a new company file 
• enter historical receivables and payables balances 
• work with the card file database of MYOB 
• set up the inventory features 
• work with the purchases features 
• use MYOB for accounts payable operations 
• record sales in MYOB 
• raise more complex invoices 
• use MYOB for accounts receivable 
• work with inventory and stock control 
• use MYOB to manage your cheque book 
• run reports of your data from MYOB 
• performing GST-related tasks in MYOB 
 

Target 
Audience: 

This course is intended for people who wish to learn how to create and 
work with computerised company accounts using MYOB Version 13.   

Prerequisites: This course is designed for participants with little or no knowledge of 
MYOB Version 13. However, some knowledge of computer files and 
hardware, such as using a mouse, would be beneficial.  

Approx. 
Duration: 

89 exercises. duration of 14 hours 

Course Disk: A course disk is provided with each order 

Methodology: A hands-on approach is taken in this resource and a real-world case study 
is used throughout. The exercises are designed to impart relevant skills 
and knowledge by having participants work through real-life examples and 
scenarios. 
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